NuauBunyansubiii ipeanpuaumatens ['opa Haranss EBrenbeBHa
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IMpuka3 Ne 23/A

00 yrBep:xaennu IonoxkeHus o nopsiike XpaHeHHUsI B ApXUBAaX HA OYMaKHbBIX U/ WU
3JIeKTPOHHBIX HOCHTEJ/ISIX Pe3y/IbTATOB OCBOEHHUSI 00yUYalOIIMMHKCS 00pa30oBaTeIbHbIX

NMporpamMm
MockoBckas 0071., r. JloaronpyaHbeii «08» mas 2024 r.
[TPUKA3BIBAIO:
1. YrBepauth [lonoxkeHHus O TOpsAKE XpaHCHHS B apXvBaX HAa OYMaKHBIX H/HIIH

AJIEKTPOHHBIX HOCUTEIISX PE3YJIbTATOB OCBOCHUS O0YUAIOIIMMHICS 00pa30BaTEIbHBIX MPOTPAMM.
2. KonTtposib 3a ucniosiHEeHHEM HACTOSIIETO MTPUKa3a OCTABIIAIO 32 COOOM.

3. Hacrosmmii IIpUKa3 BCTYNAacT B CUIIy CO JHA €ro IMOAIIUCAHUA.
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WNunuBunyaneHelil npeanpuHumarens ['opa Haranes EBrenseBna
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VYTBEPXJALIO
NuauBuayanbHbli NPEANPUHUMATED
I'opn Hartanbs EBrenseBHa

M.II.

08 mas 2024 r.

ITpuka3z Ne 23/A ot 08 mas 2024 r.

IHOJIO’KEHHUE
O HOPAAKE XPAHEHUSA B APXUBAX HA BYMAZKHbBIX U/NJIN DJIEKTPOHHBIX
HOCHUTEJISAX PE3YJIBTATOB OCBOEHUSA OBYYAIOIIIUMUCHA
OBPA3OBATEJIBHBIX ITPOI'PAMM

1. O01mme nos10KeHUs
1.1. Tlomoxxenne 00 WHIMBUAYaJbHOM YyueTe OOydeHHus cliymaTeneil 1Mo Mporpammam
JIOTIOJTHUTEILHOTO 00pa3oBaHus, XpaHEHMHM B apxuBe HHPopManud 00 3TUX pe3yjbTaTrax Ha
OyMaxxHBIX M (WMJIM) 3JIEKTPOHHBIX HocuTensix UHauBuayansHoro npeanpunumarens ['opn Haransu
EBrenneBnnl (nanee no tekcty - WII), umenyemoe B nanbHeimem Ilonoxkenue, pazpabotaHo B
COOTBETCTBUH CO CJIEAYIOIIMMHA HOPMAaTUBHBIMU JOKYMEHTAMU:

- @enepanbHblii 3akoH oT 29.12.2012 No 273-@3 «0O6 oOpa3zoBanuu B Poccuiickoit

Denepauuny;
- ®enepanbubliii 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX);

- @enepanbHbIM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 undopmanmu, UHPOPMAIMOHHBIX

TEXHOJIOTHUSX U O 3allluTe HHPOPMAIUI;

- ®epnepanphublii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON TOAIHCHY;

- Ilpukaz PocapxuBa ot 20.12.2019 Ne 236 "OO ytBepxkaenuu IlepeyHst THUIOBBIX
yIOpaBIEHYECKUX  apXMBHBIX  JOKYMEHTOB, 0Opasymlomuxcs B  Ipolecce  AeSITeIbHOCTH

TOCYHAapCTBCHHBIX OPraHOB, OPraHOB MCCTHOT'O CaMOYHPABJICHUA H 0pF3HH3aL[HI>'I, C YKa3aHUCM

CpPOKOB MX XpaHEHHs";



- JIOKaIpHBIE HOpMaTuBHbIe akThl HMII, npuHATBIE B  YCTAHOBIEHHOM  IOPAJIKE,
perilaMeHTHPYIOIINE COOTBETCTBYIOIINE 00pa30BaTEIbHbIE OTHOIIECHHUS.

1.2. WII ocymiecTBiseT MHANBUIYaIbHBINA YUET 3aUUCIICHUS CIIyIIaTeNeil Ha o0y4eHue mo
0o0pa3oBaTeNbHBIM IPOrpaMMaM, pe3yJIbTaTOB OCBOCHMS CIIyIIATeNIIMU HpOrpaMM oOydeHMs,
XpaHEHHE B apXUBaX, B TOM YHCJIE 3JEKTPOHHBIX apXUBaX, BbIlIEyKa3aHHON MH(POPMALUU B CPOKU U
NOPSIIKE, YCTAaHOBJICHHBIE HOPMAaTUBHBIMY IIPABOBBIMH AKTAMHU.

1.3. WII BmpaBe OCYHIECTBIATh HWHAMBUAYAIBHBIA YyYeT Ipolecca 3a4uCICHUs Ha
o0ydeHue, a TaKKe pe3ysbTaTOB OCBOCHMSI CIIYIIATEISIMU IIPOrpaMM OOYUYEHHS], @ TAK)KE XpPaHEHUE B
apxuBax HMH(poOpManuu 00 ITHX pe3yibTaTax Ha OyMaXHBIX W D3JEKTPOHHBIX HOCHUTENSX, JHOO
UCKJIFOUUTENIFHO B 3JIEKTPOHHO-1IM(pOBOii popme.

1.4. WuauBuayanbHbIA ydeT 3auMCIIEHUs CclyliaTesned Ha oOydeHue Ho mporpammam, a
TaKXKe JIOMMyCKa K OK3aMEHY OCYIIECTBISETCS IOCPEACTBOM (OPMHUPOBAHUS JIMYHBIX JIEIT
CIIyILIATENEN.

1.5. WHauBUyanbHbI ydeT pe3ysibTaTOB OCBOCHMS CIIyIIATENIIMU HPOrpaMM OOyuyeHHs
OCYLIECTBIIETCS B XOA€ TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH, HTOTOBOM aTTECTALIUU.

1.6. Hacrosmee [lonoxenne sBisieTCs JOKaIbHBIM HOPMAaTUBHBIM aKTOM, PETYJIHMPYOIIUM
yueT oOydenusi ciaymateneil MII oOpa3oBaTenbHBIM MporpaMMaM U TOPSJIOK XpaHEHUS B apXHBe
uHpopManuu 00 3THX pe3yibTaTax, a TaKKe PerJaMeHTUPYIOLIMM JIeSTeIbHOCTh IpenoiaBaTesei,
aIMUHHUCTpALUH.

1.7. OcHOBHBIMU 3a/ladaMM y4yeTa HHQopMaluu, ykazaHHod B m. 1.4.-1.6., a Takxke

XpaHeHus ATON MHPOPMAIUHU B apXHBaX HAa OYMaKHbBIX U (MJIM) STIEKTPOHHBIX HOCUTENSIX SBISIOTCS:

- cOop M XpaHeHHe MH(POPMALUHU O MEPCOHAIBHBIX JAHHBIX CIyIIaTeNel, 3auuciseMbIX Ha
oOyueHune 00pa30BaTeIbHBIM IPOrpaMMaM, a TAKKe CIELUANINUCTOB I JOMYCKa K SK3aMeHY;

- coop u XpaHeHHE HHQOpPMAIMM O JIOCTIKEHHUSX CIyIIATeNsIMU HMHJIWBUIYaJTbHBIX
pe3yJIbTaTOB OCBOCHHMSI POTrpaMM Ha Pa3HBIX 3Tanax 00y4yeHUs;

- MOHMTOPHHT IMHAMUKU UHIAUBUAYATbHBIX JOCTHKEHUH CIylIaTesei;

- YCTAQHOBJICHHE COOTBETCTBHMSI pEaNbHBIX JIOCTH)KEHHUH CcHymiaTesed ¢  OXKHUIAeMbIM
pe3yJIbTaTOM 00Yy4YeHHUsI, B COOTBETCTBUU C LIETSIMHU 00yUYEHUS;

- YCTAQHOBJICHHE YpPOBHS JOCTHXEHHS CIELMAIUCTOM TEOPETHYECKMX 3HAHWUN, MPAKTHYECKHUX
YyMEHUH W TOpoPecCHOHANbHBIX  KOMIETEHIHUH, JOCTaTOYHbIX JJIs  CaMOCTOSTEIIbHOU
npodecCHOHATIBLHOMN 1S TeNbHOCTH;

- co3laHue HMHQPOPMAIMOHHON 0a3pl A NPUHATUS YHPABIEHYECKUX pEUIeHUH u Mep,

HaITpaBJICHHBIX HA ITOBBINICHUEC Ka4CCTBA 06y‘IeHI/I$I .



1.8. ApxuBamu WII sBASAIOTCS CHEMUANBHO TPHCIIOCOOJICHHBIE TOMEIICHHS, CEeHBHI,
mKadbl, CTEIUIAXH, IMEKTPOHHbIE XPAHWININA HA MEPCOHAIBHBIX KOMIBIOTEpaX W (WIIM) cepBepax
5108

1.9. B 3amauy apxmBa BXOIUT XpaHEHHE M OOeCleYeHHE COXPAaHHOCTH WHPOpPMALUU O
pe3yJbTaTax OCBOEHHS CIyHIaTeIsIMH IporpamMm oOydeHuss Ha OyMaXXHBIX W BIJIEKTPOHHBIX
HOCHTEJISX.

2 OcymecTBIeHHe HHAUBHAYAJIBHOIO Y4eTa Pe3yJbTaTOB OCBOEHHS CJYIIATEIAMHI
NporpamMm o0y4eHmusl.

2.1. WHauBUoyanbHBIA ydeT 3auydcieHuss Ha OOy4YeHHE W PE3yJIbTaTOB OCBOCHHS
CITyLIAaTEeJIIMH ITPOTPAMM 0OyUEHHS OCYLIECTBIISICTCS Ha OYMa)KHBIX M SJIEKTPOHHBIX HOCUTEIISX.

2.2. K OyMakHBIM HOCHTENSM WHAMBUIYaJIbHOTO Yy4YeTa pe3yJbTaTOB OCBOCHUS

00yYarOIUMUCS TIPOTPaMM O00yUEHUST OTHOCSTCS:

- mpukassl pykooautens UII o 3aunciennn Ha o0yueHue, 0 JOMyCcKe K UTOTOBOM aTTeCTalluu,
0 BbIJIau€ JOKYMEHTOB 00 oOpa3oBaHHH, 00 OTYMCIEHHUU, O CO3JaHWHW KOMHCCHI IO HTOTOBOM

aTTeCTalluu U IPUCMY DK3aMCHOB U MHBIC ITPUKA3bI;

- JOKYMEHTBI JJUYHBIX €Il CIIylIaTenei;

-IOKyMEHTBHI, CcojepKalue HHPOPMAIMIO O pe3ybTaTax HTOrOBOM aTTeCTAallMH, B TOM YHCIE
AK3aMEHAIlMOHHBIE BEJIOMOCTH, MPOTOKOJIBI 3aCETAHUN KOMUCCUI 110 UTOTOBOM aTTECTAlNU;

- KHUTH PErUCTPAIlMH BBIJAHHBIX TOKYMEHTOB 00 00pa30BaHNH, CIIPAaBOK 00 OOYUCHUH;

- Jpyrue JTOKYMEHTHI, 00s3aTeIbHOE XpAaHEHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMH aKTaMHU.

2.3. Ha »1eKTpOHHBIX HOCUTENSIX B apXUBE XPaHATCS KOMUU YIOCTOBEPEHUH (CBUIETENBCTB) 00
OKOHYAHUU 00yUYEeHUSI.

3. Yder u XxpaHeHue NPUKa30B pykoBoautessi UI1

3.1. [Ipukassl 0 3aunciaeHun Ha OOy4eHHE, O JOMYCKEe K UTOTOBOW aTTECTAllMH, O BhIIaye
JIOKYMEHTOB 00 00pa3oBaHWU, 00 OTYMCICHHH, O CO3JaHUM KOMUCCHUH O UTOTOBOM aTTECTallUH, O
BOCCTAHOBJICHHMH B JICHb HWTOTOBOWM aTTecTallid, O TMepeHOce HTOrOBOM arrecTanuu, o0
AHHYJIMPOBAaHUM JTOKYMEHTOB 00 0OOpa3oBaHWM W JPYTHE€ OTHOCATCA K OYMaKHBIM HOCHUTEISIM

HHIWBHUAYAJIBbHOI'0 YU€Ta pE3YyJIbTaTOB OCBOCHUS O6y’-IaIOHH/IMI/IC$I Imporpamm.

3.2. [Tpuxa3zsl xpansrces B apxuse UII.
3.3. VY4er npuKa3oB OCYLIECTBISETCS B )KypHaJe perucrpanuu npukasos UIIL.
3.4. B apxuse UII noxyMeHTbl, mepeducieHHble B 1. 3.1., XpaHATCS B TE€YEHUE S5 JIET,

MIOCJIC YETO CITMBAIOTCS (OPOIIIOPYIOTCS).

4. YdeTr u XpaHeHHe JUYHBIX e caymarenei



4.1. B nuaHOM JZiesie ciymaTesnei, o0yJaroniuxcsi mo o0pa3oBaTelbHBIM IIPOTpaMMaM XPaHUTCS:
JIOTOBOP 00 OKa3aHUU IUIATHBIX 00Pa30BATEIbHBIX YCIYT, KapTOYKa CIyIIATeNsl ¢ MEepCOHATBHBIMU
JAHHBIMHU CITYIIATENIsl €ro JUYHOM MOJIICHI0, coriacue Ha 00paboTKy MEepCOHANBHBIX JAHHBIX, HHBIC
HEOOXOIUMBIC JIOKYMEHTBHI.

4.2. JInanelie aena (1. 4.1., . 4.2.) xpansatcs Ha cepsepe UII.

5. YueT M XpaHeHHe MAaTePHAJIOB HTOT0BOI aTTeCTALMH CJIylIaTe e

5.1 K MmarepuanaMm MTOroBOoW arTecTallu CilyllaTesell OTHOCATCA: SK3aMEHAI[MOHHbIE
BEJIOMOCTH, JIMCTbI 10 MTOTOBOM AaTTECTallMM, IPOTOKOJIbI 3acedaHWil KOMMCCUI 10 HMTOrOBOM
aTTECTAaLUU.

5.2. K wmarepuanaM HTOroBOH arTecTalMy TaKXe HMTOrOBOE TECTUPOBAHHME U JIpYTHe
UCbMEHHBIE Pa0OThI, BHIIIOJHEHHBIE CIIYIIATENIIMU B paMKaX MPOBEIEHUS UTOTOBON aTTECTALIUU.

5.3. JloxymeHThI, yka3aHHble B 1. 5.1. xpanstcs B apxuse UII.

5.4. JIOKyMeHTBI, iepeunciaeHHble B 1. 5.2., xpanarcsa Ha cepBepe UII B Teuenue 2 ner, a
3aTeéM YHHUYTOXKAIOTCS MO AKTy CHAYl/TIPUEMKH MakKyJIaTypbl IJs JaibHeimeill mepepaboTku
OpraHu3zaluei, UMeroLel JIMIEH3UI0 Ha YTUIM3alHI0 JOKYMEHTAlUM, YTPaTUBILEH MPAaKTUYECKYIO
3HAYUMOCTb U MOJJIEKALIEN YHUUTOKEHHUIO.

6. YueT u XpaHeHHe KHUT PerucTPaliMi BHIAAHHBIX JOKYMEHTOB 00 00pa3oBaHuu,
CIPABOK 00 00y4eHuH

6.1. KHuru peructpaiyu BbIIAaHHBIX JOKYMEHTOB 00 0Opa30BaHHM, CHpPaBOK 00 0O0ydeHHHU
(mepuosne oOyudeHUs) SBISAIOTCS 00s3aTeNbHBIM OyMaXKHBIM HOCHUTENEM WHAWBHUIYalIbHOTO YdeTa
pe3yibTaTOB OCBOEHHUS CIyLIATeNIMU TporpaMM OOy4YeHus, BEIETCS B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSIMH.

6.2. KHura perucrpauyuu BbIIAHHBIX JOKYMEHTOB 00 0Opa30BaHUM 3allOJIHAETCS
OTBETCTBEHHbIM JMIIOM (coTpyanuk WII, Ha3zHadaemblél, COrJacCHO MpHKa3y, MaTepHaIbHO
OTBETCTBEHHBIM JIMIIOM 32 Y4eT OJIaHKOB CTPOrOi OTYETHOCTH).

6.3. Knura perucrpanuu BBIJAHHBIX JTOKYMEHTOB 00 00pa3oBaHWM XpaHUTCS B cerde y
OTBETCTBEHHOT'O JIMIa B TEUEHHME 5 JIET IOCIE €€ 3alloIHEHUs, a 3aTeM nepenaercs B apxus UIl n
XpaHuTcs 75 ner.

7. Yder u XpaHeHHe HH(POPMALMH HA YJIEKTPOHHBIX HOCHTEJIAX

7.1. K nokymMeHTanum, KoTopasi XpaHUTCA B JIEKTPOHHOM BHJI€, OTHOCSTCS:
- CKaHUPOBAHHBIE KOMUHU JOKYMEHTOB 00 00pa30BaHUU CIIyIIaTeNei, UTOTOBas aTTeCTaIus,

- CIIHCKH TPYII CIIyLIaTelIeH;



=~ PC3yJIbTAaThL 06yquH;1 cnymaTeneﬁ C NPUMCHCHHCM JJICKTPOHHOTO W AUCTAHIHUOHHOI'O
O6y‘-IeHI/I5I (J'IOI‘I/IHBI, napoJjii, MnCepCOHAJIbHBIC OAaHHBIC HOJIB3OBaTeH€I\/JI, PE3YyJIbTaTbhl OCBOCHUA

mporpaMMm oOydeHus, )KypHaJIbl JeHCTBUH, IPUHAAIC)KHOCTh K YU4eOHOM TpyIIe u mp.);

- Jpyrue JOKYMEHTBI.

7.2. JlocTynm KO BCEM cepBHCAM, XPAHSAIUM HHPOPMAIMIO, MPEAyCMOTpeHHyo 1. 7.1.,
nepcoHnpUIMpPoBaH (MO €MHON YUeTHON 3alMChI0) U UMEET SMHYIO TOUKY BXOA.

7.3. NIl obecrieunBaeT KOMIUIEKC Mep MO OOECHEUCHHIO MEpOIPHATHN IO 3aIIuTe
uH(GOpMallMM O TEPCOHANBHBIX TaHHBIX, OOECIEYCHHIO HAJIEKHOCTU M COXPAHHOCTU JAHHBIX
WH(OPMAILIMOHHBIX CEPBHCOB, PE3EPBHOMY KOMHMPOBAHUIO, a TaKXKE BOCCTAHOBICHHUIO TOJIHOTO
o0beMa Xpansiieiics nHpopManuy B TedeHne | Hemenu.

7.4, XpaHeHue  pe3yJbTaToB 00pa3oBaTeIbHOTO nmpouecca  H BHYTPECHHUI
JOKYMEHTOOOOpPOT B AJIEKTPOHHO-IIUGPOBON (QopMe JIOIDKEH BECTHCh B COOTBETCTBUU C
TpeboBanusimu 3akoHa Poccuiickoit ®@enepamuu ot 21.07.1993 Ne 5485-1 «O rocynapcTBEeHHOI
taiiHey, ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mnepcoHATbHBIX JaHHBIX,
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O0 31eKTpOHHON MOAIUCHY.

7.5. Cpox xpanenuss WII 51€KTpOHHBIX JOKYMEHTOB, MPEAyCMOTpPEHHbIX 11.7.1.,
coCTaBIsieT 75 JerT.

7.6. Wndopmanus o pesyiapraTax 00y4eHUs cIylaTeseld ¢ IPUMEHEHUEM 3JIEKTPOHHOTO U
JTUCTAaHIIMOHHOTO OOy4eHwus, xpansmasics Ha OOpazoBarenbHoMm moptane HWII, coxpansercs B
teueHue | rona.

8. 3ak0o4uTeNbHBIC MOI0KEHUS

8.1. PykoBonutens UII u paGoTHHMKH, OTBETCTBEHHbIE 3a O(OpMIIEHHUE, BbIaYy, XpaHEHUE U
y4eT JOKYMEHTOB I10 JIONOJHUTEIbHOMY 00pa30BaHUIO HECYT OTBETCTBEHHOCTD:!

—3a HEHaJJIe)Kallee MCIOJHEHWE WM HEUCIHOJIHEHHE CBOUX JIOJDKHOCTHBIX OO0S3aHHOCTEH,
IPEIyCMOTPEHHBIX HacTosAmMM [lojoxkeHuem - B Ipelenax, OINPEAEIEHHBIX TPYAOBBIM
3aKoHO1aTenbCcTBOM Pocculickon @enepanuu;

—3a MpaBOHAPYIICHUS, COBEPIICHHbIE B MPOIIECCE OCYIIECTBIECHUS CBOEH NEATENbHOCTH, - B
npelenax, ONPENEICHHbIX aJMUHUCTPATUBHBIM, YTOJIOBHBIM U TPaKJaHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

— 3a NpUYMHEHHE MaTepHallbHOTO yiiepOa - B IMpenaenax, ONpeAeNIeHHBIX TPYAOBBIM U
rpak IaHCKUM 3aKOHOJaTeabCcTBOM Poccuiickoi denepanuu.

8.2. BHecenne uzMeHeHuil B Hacrosiee [lookeHne OCyIIeCTBISETCS B YCTAHOBJIEHHOM B

OO6pa3oBarenbHOI OpraHU3aluy MOPSIKE.



8.3. B coorBerctBuM ¢ HactosmmM [lojokeHreM pa3pabaThIBAIOTCS W MPUHUMAIOTCS B
YCTaHOBJICHHOM TOPSIIKE WHBIC JIOKATbHBIC aKThHI, periaMeHTupymoomue nesreiasHocts WMII B chepe

JOITIOJIHUTCIIBHOT'O o6pa3013aH1/1;1.



